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SESSION PLAN
	Course/Group:
	Tutor:
	Room:



	Unit title:


	Date:
	Session No:
	Time:

	Topic of session:



	Learning Aims:



	Learning Objectives

By the end of the session, learners will be able to:



	Generic and/or Special Issues to be addressed:

	
	
	
	Notes/Comments:

	Health & Safety / Risk assessment
	Y
	N
	

	Equality & Diversity


	Y
	N
	

	Differentiation / Extension activities
	Y
	N
	

	ILT


	Y
	N
	

	Additional Learning Support
	Y
	N
	

	Reference to Key/Basic skills to be covered during session:



	Reference to any issues affecting individual learners (eg disability, dyslexia, emotional difficulty, etc):

Where relevant: 

Learning Support Assistant (Name)
Learning Support Activity:




	Room layout:




	Timing
	Content and Teacher/Learner Activity
	Resources
	Assessment of learning (formative & summative)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Consolidation/Homework:

Identify what work learners have been set for following session



	Tutor evaluation of the session/Notes for next session:

What was effective?  Why/Why not?  Changes?  Implications for future planning?

Checklist to think about:
· Did I start on time?

· Did I address poor learner punctuality?

· Did I introduce the learning objectives?
· Did I recap previous learning and check understanding?

· Did I involve learners in the learning process?

· Did I check learning?

· Did I introduce the next session’s work/content?

· Did I set extension work if applicable?
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