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Lifelong Learning Initial Teacher Training

Course Materials


Activity: Documenting Practice

This Activity is designed to be used in the final session of each module in combination with Practical Teaching and Learning Activity
Purposes: 
The purpose of this activity is to prompt Trainees to maintain an up to date Practical Teaching file and Professional Development File, both of which should evidence ongoing progress and development.
Objectives: 

1. Share Learning anecdotes with peers;

2. Complete all relevant assessments & paperwork needed for documenting Practical Teaching for the relevant stage of the course;

3. Show clearly their development & improvements in Practical Teaching and Professional Development
4. Check all components of both files are ready & available for milestone interview with clear index, as detailed in Guide to Practical Teaching and Professional Development
Preparation:

1. In previous session ask trainees to consider the most interesting & difficult practical teaching situation to tell as anecdotes to their peers. 

2. Trainees need their Practical Teaching File and Professional Development File
3. All trainees & Trainers need copies of Year 1 Course Handbooks and Guide to Practical Teaching and Professional Development. They should have read thoroughly & carefully the relevant pages of the Guide.
4. The following Pro-forma & Paperwork is needed during session:  
Trainee Tasks: 

!.  Small Group Learning anecdotes activity
· Trainees are invited to share their most interesting Practical Teaching anecdotes with their peers. 

· The idea is to share & problem solve where needed but also for peers to challenge & inspire others on the road to improving their teaching.

· Trainees to make notes from these discussions showing how they have learned from reflecting on & discussing the event but also from peer network & trainer support.   These notes will then form an entry for the Professional Development Journal (in the Professional Development File)
· Feedback to whole group on any particular anecdotes each group wants to share.

2.  Pairs activity
· Using the Year 1 Guide to Practical Teaching and Professional Development, ensure that all necessary paperwork is in place to show your progress & developments for that stage in the course, ready for relevant milestone interview / tutorial. 
· Ask trainees to review the targets set during observations & to ensure that they have recorded in their Practical Teaching File where these targets are shown to have improved. Ideally they should show their thoughts & reflection on the targeted developments in their PDJ as well.
· If needed write a list of queries & questions needed to clarify what’s needed. Share these with your peer group. Problem solve these together. Identify those about which you are unclear & feedback to whole group.
. 
Trainer will need to clarify by referring to relevant pages of the Guide (the point being that use of the Guide will in most cases answer any queries)
At the end of the session it is important to re-emphasise that the Teaching File should show PROGRESS & IMPROVEMENT through the course whatever the trainees’ starting point. It is not expected to be a document which only shows the final achievement. 
Remind trainees NO POLY POCKETS.
Remind trainees that both the Practical Teaching File and the Professional Development File MUST be handed in with the other parts of their assignment for the relevant module on the due date and that all the required documentation MUST be in place for the assignment to pass.
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