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Lifelong Learning Initial Teacher Training

Course Materials


Introduction to Course Handbook and Guide to Practical Teaching
Purpose:  For trainees to become self sufficient in finding information about the course and its requirements by gaining an understanding of the value and importance of thorough reading and reference to these key documents throughout their course.
Objectives: 

1. Use these guides effectively to develop autonomy in their search for information about the course.
2. Know what is in each section of the handbook and its value to their learning and progress.

3. Use the guidance on both Practical Teaching and Professional Development  Files  to set up and maintain these files in a way which both records their learning and progress and is easy to access.
Trainer preparation:
· Ensure you are familiar with the Handbook and Guide to Practical Teaching and Professional Development.
· Sufficient copies of both documents are available for each trainee.

· Divide trainees into 6 groups of equal number. (usually pairs, 3s or 4s). 

1.  Whole group introductory activity
· In pairs/3s/4s the group discuss their concerns or worries about this year of their course.  They also identify what further information they need about this year of their study. (5mins)
· Trainer takes feedback 1 item per pair until all concerns and queries are recorded on flipchart or wipe board. ( 5mins)
2.  Stage 1 Activity: (10mins)
· All groups read Guide to Practical Teaching pages 1-8. 

· All groups read sections:1.1, 1.2,1.3,1.4, 1.6, of Yr1 Handbook.
Take feedback answer queries where ever possible by referring to relevant page in Guide or Handbook rather than giving them direct answers. ( Ask group if they wish to tick off which of their queries have been answered now or at end of whole activity.)
3. Main Group activity Stage 2:( 25-30 mins)
1 group is assigned GtPT p11-14,(Practical Teaching)  1 group is assigned GtPT p14-21 (Professional Development File). Each other group is assigned 1 of the4 sections of the Handbook to read (quickly/skim in 15 mins only) and research answers to the following questions: 
1. What information did you find particularly important and needs tobe shared with other groups?

2. What questions or further clarification do you need?

3. How far did your reading and discussion meet the questions and concerns you had identified?

4.Report Back Stage 3 (3 mins max per  group)

Take feedback answer additional queries where ever possible by referring to relevant page in Guide or Handbook.

5.Use Flipchart or Wipeboard List and check which concerns and queries have been covered. Answer any further queries where ever possible by referring to relevant page in Guide or Handbook.

6. At this point it will be useful, where possible, to introduce trainees to the its  life... web site and some of the key pro-forma needed for this early stage in the course eg Personal Profile, Teaching Assessment  pro-formae.
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