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Lifelong Learning Initial Teacher Training

Course Materials


Activity:  Planning Sessions
Purpose:  To enable trainees to start thinking about what makes a good session plan
Objectives: 

By the end of this activity, trainees should be able to:
· List the key information that should appear on a session plan
· Use Achieving Teaching Excellence to evaluate their own session plans and a variety of other formats

Resources:  
· Achieving Teaching Excellence booklet

· Ask each trainee to bring in the session plan format they are expected to use plus at least one completed session plan that they have planned and used

· A range of other session plans – on the information zone are the Bath Spa University session plan and a further sample session plan format (attached to activity)
Activity:
Part 1:  small group activity
In small groups, discuss the key issues/information that should be included on a session plan
Part 2: Plenary 
Feedback on board to create a collaborative group list.
Part 3:  small group activity
In same groups, look at the group list and compare with the suggestions for an excellent session plan in Achieving Teaching Excellence.  Discuss how the two compare, and identify any omissions/additions.

Using the list and Achieving Teaching Excellence, discuss, compare and evaluate the format of the session plans that they use, the Bath Spa University session plan, and any additional session plan formats that are available.

Part 4:  Plenary

Discussion on how useful Achieving Teaching Excellence is in enabling them to develop their session planning skills.
Lesson Plan
	Course / Group
	Tutor name
	Room
	Date
	Time/duration
	Scheme of work ref

	
	
	
	
	
	

	Topic of lesson
	Learning objectives / outcomes
	Resources needed
	Key context information about group

	
	By the end of the session all learners will be able to :

1.

2. 
3. 
4.
5. 
Some learners will be able to:

1. 
2
	
	

	Aim(s) of lesson
	
	
	

	· 
	
	
	

	What key skills/skills for life are embedded 
in this lesson?
	How is equality and diversity embedded?
	How is Every Child Matters embedded?
	How is e-learning / ILT being used?

	Language: 
Literacy: 
	Numeracy: 

ICT: 

	
	
	


	Time
	Learning objective

/ outcome
	Teacher activity
	Student activity / behaviour
	Differentiation (including any use of learning support assistants)
	Assessment / Monitoring of learning

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Lesson evaluation cues
	Yes / No
	Comments

	Did session start on time?


	Yes
	

	Were learning objectives shared and learners engaged from the start?
	Yes
	

	Were there any issues with resources?


	Yes
	

	Was checking learning addressed effectively?


	Yes
	

	Did the session recap confirm what learning had taken place?


	Yes
	

	Other comments, thoughts and reflections to improve and develop your teaching:




Lesson Plan

	Course / Group
	Tutor name
	Room
	Date
	Time/duration
	Scheme of work ref

	Cert Ed/PGCE yr 1
	B Roche
	518
	19 Sept 08
	9.30

3.5 hours
	Week 2 of 32

	Topic of lesson
	Learning objectives / outcomes
	Resources needed:
	Key context information about group

	Reflective practice


	By the end of the session all learners will be able to :

1.Describe the importance of ground rules in establishing and maintaining group behaviour
2. recognise the 4 stages of Kolb’s learning cycle and its implications for planning
3. Distinguish between descriptive and reflective writing
4 .Reflectively analyse an incident relating to their teaching and learning
5. 
Some learners will be able to:

1. Enrol with Bath Spa University
2
	Data Projector

IWB 

Powerpoint

Course handbooks

Handouts on reflective writing
	20 learners from variety of vocational backgrounds, and with differing lengths of teaching experience. Context statement being compiled

	Aim(s) of lesson
	
	
	

	· To enrol with BSU

· To recognise the importance of reflective practice
	
	
	

	What key skills/skills for life are embedded in this lesson?
	How is equality and diversity embedded?
	How is ECM embedded?
	How is e-learning / ILT being used?

	Language: note jargon and technical terminology
Literacy: Writing frame for reflective writing
	Numeracy: None
ICT: Students to scribe on IWB

	Work on ground rules will emphasise the need for respect for diversity and the importance of valuing all learners
	Will be discussed as part of setting ground rules
	IWB

Check that everyone can access Moodle

Show resources on Moodle


	Time
	Learning objective

/ outcome
	Teacher activity
	Student activity / behaviour
	Differentiation (including any use of learning support assistants)
	Assessment / Monitoring of learning

	9.30

	Introduction to session
	Share objectives

Introduce name recall game

Collect in Home study tasks
	Ask questions

Play game

Hand in work
	Encourage all to clarify and ask questions
	Observation, questioning

	9.45

	1. .Describe the importance of ground rules in establishing and maintaining group behaviour
	Lead discussion to identify reasons for negotiating ground rules

Set pairs activity to suggest ground rules for group

Lead feedback

Ensure key points are included.  Lead discussion on how to present rules (positive/negative approach, number etc)


	Identify reasons via whole group questions

Work in pairs to suggest ground rules

Each pair suggest one ground rule

Agree whole list.  Think about and suggest appropriate numbers, format, how to use ground rules subsequently
	Pairs less threatening for less confident trainees

Make clear pairs can pass if their suggestions already taken


	Questioning, quality of contributions

Observation

Q&A to clarify 

Q&A

	10.15
	Enrol with Bath Spa University, followed by break
	Take group to HE room – those who can’t enrol to have longer coffee break
	Attempt to enrol on line
	Late enrollers will not be set up on system
	Observation

	11.05
	Introductions
	Ask trainees to interview someone they don’t know to introduce them to the group
	Carry out interviews and introductions
	Will be less threatening than introducing oneself to the group
	Observation

	11.45
	2. recognise the 4 stages of Kolb’s learning cycle and its implications for planning
	Use whole group qs to elicit key points of last week’s reading

Review Kolb powerpoint

Monitor pairs, correct misconceptions


	Individuals to contribute their thoughts on key points of reading

Watch powerpoint – take notes on handout

Pairs discussion – apply Kolb to an aspect of their teaching – discuss whether they allow their learners to go through all 4 stages.  What does this mean for planning?
	Volunteers only at this early stage of the course

Pairs will build confidence and learn from each other.  


	Responses to questions

Can all learners apply Kolb to their own teaching?



	12.10
	3. Distinguish between descriptive and reflective writing


	Lead wordstorm on the features of reflective writing

Introduce examples of writing
	Contribute to wordstorm

Read examples – judge which examples are reflective and which descriptive.  Explain why
	Ensure dyslexic trainees have handouts in advance
	Contributions to wordstorm



	12.30
	4. Reflectively analyse an incident relating to their teaching and learning
	Introduce reflective writing frame handout.  Lead discussion on how to use it
	Discuss writing frame.  Ask questions for clarification.

Start writing reflection – complete for home study
	Confirm that all learners can follow writing frame
	Q&A

Will be formally assessed by output

	12.45
	Recap key learning from session
	Return to session objectives; discuss whether they have been achieved
	Give views on achievement of objectives
	
	Q&A


	Lesson evaluation cues
	Yes / No
	Comments

	Did session start on time?


	Yes
	

	Were learning objectives shared and learners engaged from the start?
	Yes
	

	Were there any issues with resources?


	Yes
	Data projector didn’t work.  Reported to IT helpdesk – out of stock

Borrowed portable DP from Vicki – she set up.  H&S issues discussed with group

	Was checking learning addressed effectively?


	Yes
	Questioning was effective in getting group to clarify the points they were making

	Did the session recap confirm what learning had taken place?


	Yes
	But really too brief.  Must ensure recap starts at 12.45 at latest to do it properly

	Other comments, thoughts and reflections to improve and develop your teaching:
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