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FURTHER GUIDANCE ON COMPLETING APEL REQUIREMENTS FOR TRAINEES WHO HAVE ACHIEVED CFET 7407 

STAGES 1 AND 2
When reviewing a claim for APEL from a trainee who has achieved CFET 7407 Stages 1 and 2, it is important to check that they have provided evidence against all the learning outcomes and requirements of the Bath Spa University Cert Ed Year 1 programme.  
These are set out in the latest version of the APEL Guidance Document which lists what evidence of practical teaching there should be and the questions they should answer to provide evidence of their knowledge and understanding (Authorised APEL Record).  

The relevant evidence should also show how the trainee meets the Minimum Core requirements (which may or may not have been covered on CFET depending on when they completed it).
This evidence can be provided from any appropriate source, including their CFET, if they did address it there.

Achieved CFET Stages 1/2 since Minimum Core was embedded in this programme – at your college

· Since you have been involved in teaching this programme, you should be aware of whether they have met all the requirements, and identify any gaps.  

· You can sign the Record of Modules Achieved, stating that you can confirm that the trainee has met all the requirements.  

· Where gaps in evidence have been identified, these should be referred to on the Record of Modules Achieved and it should be clearly shown how the gaps have been filled – through extra evidence or through questioning.

· You should keep any extra evidence supplied for moderation purposes.

Achieved CFET Stages 1/2 since Minimum Core was embedded in this programme – at another college
· You will need to see the certificates, the practical teaching file and the assignments to check that they meet all the requirements.  

· It is helpful if you ask them to signpost where in the files the practical evidence can be found against the modules (to be found in the APEL guidance document) and against the commentary questions (Authorised APEL Record).  

· Where gaps in the evidence are identified, these should be referred to on the Record of Modules Achieved, and it should be clearly shown how the gaps have been filled – through extra evidence or through questioning.
· You need to ensure that the Minimum Core requirements have all been met as well.
· When you are confident that all the requirements have been met, you can sign the Record of Modules Achieved.
· You should ask the trainee to keep their files available for moderation purposes if you are unable to store them in your workplace.

Achieved CFET Stages 1/2 before Minimum Core was embedded in this programme – at your college
· Since you have taught this programme, you should be aware of how far they have met all the requirements of the Year 1 programme.
· You need to see their files to check what aspects of the Minimum Core have been covered and identify any gaps.

· The attached proforma, which sets out the requirements for the Year 1 of the Minimum Core, may provide a useful way of identifying how extra evidence can be produced.

· Once you have sufficient evidence that they have met all the requirements of Year 1 including the requirements relating to Minimum Core, you can sign the Record of Modules Achieved, stating that you can confirm which requirements they have met through CFET and which they have met through additional evidence.  

· You should keep the additional evidence so that it is available for moderation.

Achieved CFET Stages 1/2 before Minimum Core was embedded in this programme – at another college

· You will need to see the certificates, the practical teaching file and the assignments to check that they meet all the requirements.  

· It is helpful if you ask them to signpost where in the files the evidence can be found against the modules (to be found in the APEL guidance document) and against the commentary questions (Authorised APEL Record).  

· This signposting should include evidence against the Minimum Core requirements.

· Where gaps in the evidence are identified (general and/or relating to the Minimum Core), these should be referred to on the Record of Modules Achieved, and it should be clearly shown how the gaps have been filled – through extra evidence or through questioning.
· The attached proforma, which sets out the requirements for the Year 1 of the Minimum Core, may provide a useful way of identifying how extra evidence can be produced.

· Once you have sufficient evidence that they have met all the requirements of Year 1 including the requirements relating to Minimum Core, you can sign the Record of Modules Achieved, stating that you can confirm which requirements they have met through CFET and which they have met through additional evidence.
· You should ask the trainee to keep their files available for moderation purposes if you are unable to store them in your workplace.  They also need to keep (or you need to keep) the additional evidence for moderation purposes.
LOCATION OF EVIDENCE AGAINST BATH SPA UNIVERSITY YEAR 1 LEARNING OUTCOMES RELATING TO LLN / MINIMUM CORE / SKILLS FOR LIFE

	Relevant Outcome
	Location of evidence

	LL1201.3  Devise, justify and evaluate session plans which:

· Contain inclusive, differentiated and motivating learning activities

· Include elements of LLN / Key Skills / SfL / ICT in relation to their specialist area

· Meet the needs of individual learners and/or groups
	

	LL1201.7  Identify Literacy, Language, Numeracy (LLN) and ICT skills which are integral to own specialist area, reviewing how they support learner achievement
	

	LL1202.4  Plan, design, justify, apply and evaluate assessments, which promote inclusive learning and progression and which address Key Skills / LLN, for different stages of the learning process
	

	LL1204.4  Support learners to identify and address LLN / Key Skills / SfL needs in relation to their specialist area, working in collaboration with relevant colleagues where appropriate
	

	Additional evidence relating to Personal Skills

· Evidence of trainee competence in literacy (to at least level 2), numeracy (to at least level 1) and ICT.

· Brief evaluation of their own personal skills in relation to the minimum core, identifying their own personal development needs in these areas
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