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Lifelong Learning Initial Teacher Training

Course Materials


Tutorial Entitlement

The 2007/8 Lifelong Learning Initial Teacher Training Trainee entitlement states:

Tutorials - we would recommend a minimum of 6 hours per trainee per year of tutorial time, which could include individual and / or group tutorials.

Tutorial Practice for 2007/8 (agreed at team staff development day on 12th July 2007).
All staff saw tutorial support as a multi-faceted series of interactions with, and support for trainees, which take place in a variety of formal and informal ways, and which operate in a formative and summative manner. 
The key aspect of tutorial support is that it assists trainees to discuss and review all aspects of their progress (or lack of it) on their award, and to make choices which will result in achievement of the target qualification alongside personal and professional growth.
Tutorial Process

The tutorial process can be represented visually as below:

Formative interactions and support



Summative interactions and support
Tutorial Procedure
1. All centres should provide an Initial Tutorial for each trainee close to the start of the award, and before the end of the first module, resulting in an agreed Initial Individual Development Plan. The ongoing Individual Development Plan will be used across the rest of the course. It should also be used to record as many as possible of the informal interactions/tutorials with trainees. 
2. Personal problem information should usually not be recorded BUT the agreements made about a trainees progress & course as a result of the discussion of personal issues must be recorded
3. ‘Tutorial Surgeries’ for individuals and groups could be provided as a means of giving trainees quick regular access to tutors and reducing the need for incidental informal tutorials.
4. Mentoring Tutorials/Discussions: These discussions are recorded with 3 copies made using NCR paper or other acceptable means. 1 copy should be for the trainee, 1 for mentor and 1 for ITT tutor conducting milestone review. 
5. Monitoring of progress targets: this must be done & recorded as part of observation reports. The Practical Teaching File MUST be available at all observations. The observation cannot be passed without this being available. 

6. Monitoring of targets on assessment activities: All trainees submit the following with each assessment activity: 
· Blank Feedback sheet for that assignment

· PREVIOUS ASSIGNMENT COMPLETED FEEDBACK with targets;

· A very brief summary of how targets set on previous assignment have been completed; 

· Personal Profile
7. Feedback from all markers should consider include whether targets set in previous assignments have been met. Those targets not met are re-set on that assignment feedback. 















































































Milestone Reviews; Feedback on Observations and Assignments; Mentoring; Informal interactions including email contacts, telephone calls & incidental conversations
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