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Initial Teacher Training (Lifelong Learning) Awards

Approval Procedure for New Staff
Approval Requirements for staff teaching on course modules
All contributors to the programme who are involved in face to face teaching, and have a role in assessment should be approved through this procedure before starting to teach.

The procedure for the approval of observers and mentors follows this section.

The following documents should be submitted to the Programme Leader Lifelong Learning for approval before any individual starts teaching on the programme:
· Up to date CV

· Completed Approval Form

Criteria for Approval 

Essential
· Hold a first degree or equivalent

· Hold QTLS status or equivalent for sector

· Proven track record of high levels of teaching experience (e.g. by gaining grades 1 or 2 in recent regular monitoring observation by their organisation)

· A minimum of 2 years full-time teaching experience (or equivalent part-time).
· High levels of intrinsic motivation and commitment

Desirable
· Previous experience of teacher training

· Possession of or working towards Masters Award

Induction Procedure for new teaching staff
1.
Introduction to university / programme / staff ITT (LL) Programme 
Handbook

2.
Sampling of student work with BSU staff.

3. 
Peer-Observation within team.

4.
Observation by BSU staff.

5.
Participation in Course Managers’ Meetings.

7.
Participation in ITT (LL) team staff development.

8.
Participation in joint internal moderation / second marking meetings.

Approval Procedure for new Mentors and Observers

The following documents should be submitted to the Programme Leader Lifelong for approval before the individual starts their contribution to the team:

· Up to date CV

· Completed Approval Form

Criteria for Approval 

Essential

· Qualified teacher with a Cert. Ed or PGCE.
· Qualifications in their subject to minimum of level 3 in the National Qualification Framework (NQF).
· Have demonstrated “Good” or better teaching (e.g. by gaining grades 1 or 2 in recent regular monitoring observation by their organisation).
· High levels of intrinsic motivation and commitment

Desirable

· A minimum of 2 years full-time teaching experience (or equivalent part-time).
· Experienced & qualified in the same teaching subject as Trainees. Where this is impossible then their subject should be similar or aligned.
· Membership of their specialist area & professional subject or vocational associations.






� Where an individual appears to be an ideal mentor for a given trainee, application can be made to the Award Leader for approval if the prospective mentor does not meet all normal criteria. This may be subject to certain conditions.





