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ICT – PERSONAL SKILLS SELF-ASSESSMENT

This self assessment needs to be completed and updated as you identify and improve any skills gaps
You should refer to the further details about the personal ICT skills in Addressing Literacy, Language, Numeracy & ICT Needs in Education & Training: Defining the Minimum Core of Teachers’ Knowledge, Understanding and Personal Skills (LLUK, June 2007) pages 51-55.
	Skills (Minimum Core)
	Self-assessment personal skills
	Self-assessment

Teaching skills
	Development needs?
	Action plan
	Outcomes

	
	Self-assess your personal competence on a scale of 1-5 where 5 is high
	Self-assess your competence to teach each skill to your learners (scale 1-5)
	Prioritise up to 5 skills you need to develop further (number them 1 – 5)
	How and by when will you work to improve the identified skills?  (This will cross refer to PDJ entry 2 )
	Record outcomes of upskilling with dates

	Communication
	
	
	
	
	

	Communicate with others with/about ICT in an open and supportive manner


	
	
	
	
	

	Assess own, and other people’s, understanding of ICT concepts


	
	
	
	
	

	Communicate ICT concepts clearly and effectively, using the language of ICT accurately
	
	
	
	
	

	Communicate about/with ICT in a variety of ways that suit and support the intended audience, and recognise such use by others   
	
	
	
	
	

	Use appropriate techniques to reinforce oral communication of ICT concepts, check how well the information is received and support the understanding of those listening
	
	
	
	
	

	Processes
	
	
	
	
	

	Using ICT systems


	
	
	
	
	

	Finding, selecting and exchanging information


	
	
	
	
	

	Developing and presenting information
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