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Lifelong Learning
Initial Teacher Training

STARTING WITH MINERVA
(With thanks to the Bath Spa University ‘Mark’s Help’ web site)
What 'Minerva' is 

Minerva is a teaching tool – Bath Spa University's VLE or Virtual Learning Environment. Minerva is accessed online via a web browser such as Internet Explorer. 

How do I log in?
Go to the Bath Spa University Minerva log in screen:

https://minerva.bathspa.ac.uk/webapps/login/ 

[image: image15.png]Blackboard Academic Suite - Windows Internet Explorer

0 res —— B][4][x B
Fle Edt Vew Favortes Tods reb
i Fevorites | 5 @< Stes + ] Free vomai €]

x

D Blackboard Acad.

87 vindons uveromal_| @8acrosof Otk e | €5 oerv o Sidens

UE Courses

n ERT ED PG CERT LIFELONG LEARNING) EXCLLITTZ00810.2005.2010) > ANVOUNGEMENTS
Info and

@ Announcements

vewrooa | vewwstrows [ viewwastsoows | veWwaL

o October 15, 2009 - October 22, 2009
Communication

»

&, Wed, Oct 21, 2009 - New Starters’ Survey

1 year students — please complete the online survey for an important piece of market research conducted by
an independent market research organisation called dh insight. You vill be entered into a prize draw for a £50
Amazon voucher. Just click on the link below and your response will be sent direct to the research company.
Please reply by Wednesday 26™ October 2009
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Log in by entering your Bath Spa University username and password in the correct spaces, and clicking on the ‘login’ button.
[image: image1.png]Plaase login...You do not need to
‘24 "academict to your usemame

usemame:

Passuors

I you sre having problems logging into Minsrva,
‘acoount i locked. You can unlock your acoount using the Siugent Poris

I you il cannot login, plsase contactthe [T telodesk or asistance, I you lsave &
alephone number, one of the team will contact you with 2 olution

‘Blsckooars Acsdemio SuiteD
©1997.2007 Blsckioard Inc: Al Rights Reserved. U.S. Patent No. 6,988,138, Aditional
Patants Pending. Acoesiblty information can be found at scosss blsckboard com





Once logged in you will see a screen which lists the modules you are enrolled in. The full title of the area which contains items for the Cert Ed / PG Cert is:      CERT ED / PG CERT (LIFELONG LEARNING)

It may also have the code numbers ‘EX-LLITT200910-2009-2010’

Click on the title and you will the see the screen below:
Once you are logged in to Minerva, the best way to get familiar with the content is to browse around.
SUBMITTING WORK TO ‘TURNITIN’ FOR A PLAGIARISM CHECK

Naming files so that they stay out of trouble when you use Minerva.
In file names, avoid spaces, and don't use the following:
/ ? < >  \  : * | " ^
Examples of suitable names
· LL1201PlanningRationale

· LL1007.2_Report

Submitting a piece of work to Turnitin

1. Click on the class name 
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2. Click on the paper shaped submit icon to the right of the assignment name
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3. Select "single file upload" from the "choose a paper submission method:" pull down menu 
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4. Enter the paper title for the submission in the appropriate field 
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5. Click browse to find the file on your computer 
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6. Find the file on your computer and click open
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7. Click upload
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8. Review the file and click on the "Submit" button to finalise the submission
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Viewing Originality Reports
1. Click on the course name 
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2. Click on the Assignments link
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3. Click on the View/Complete link to open up the assignment inbox for that assignment
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4. Click on the Originality Report icon to the right of the paper's title 
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