
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

 
 

1. The Community Forum - News, Ideas and Issues is 
located in the Welcome tab. 

2. In this forum 
members of the 
specialist community 
can debate ideas and 
issues relating to the 
subject and its 
pedagogy. 
 
Click on the icon to 
enter the forum. 

3. The list of 
discussions will 
display here. 

4. This tells you who 
initiated the discussion – 
clicking on the name will 
take you to that person’s 
profile. 

5. This shows 
you how many 
replies there 
have been to 
the posting. 

6. You can 
search all forum 
posts by using 
the Search tool. 

How to… Community Forum 
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7. Click on the 
title of the 
discussion in 
which you wish 
to take part. 

8. Click on Reply. 

9. You can reply to any of 
the postings, not just the 
original one.   
 
Show parent is a tool that 
you can use if a forum 
posting has had many 
responses – clicking on 
Show parent will 
automatically show you 
the posting to which this is 
a reply. 
 
In this case, the reply is to 
the original posting. 

How to… reply to a posting 
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10. The following screen will appear, showing you all the 
details of the posting to which you are replying. 

11. The text box is 
for you to enter 
your reply.   
 
Tip: To avoid 
typing/spelling 
errors, create your 
posting in a Word 
document, use 
spell check and 
then copy and 
paste your reply 
into the text box. 

12. Tip: This is the Enlarge 
Editor icon – if you click on 
this a new window opens. 

13. Tip: The Enlarge Editor 
tool can be used if you find 
the text boxes too small and 
wish to have a larger view of 
the text you are entering. 
To close Enlarge Editor, 
click again on the icon and 
you will return to normal 
view. 
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14. Type (or copy and paste from Word) 
your reply into the text box. 

15. Read your reply carefully 
and, when you are happy with it, 
click on Post to forum. 

16. The following message will appear.   
 
Note: You have half an hour to make 
any changes to your posting. 
 
You can either click on Continue or 
wait a few seconds – the screen below 
will automatically appear. 

17. Your posting will appear 
like this. 
 
Note: Only your own posting 
has the options Edit and 
Delete.  You can only edit or 
delete your own postings.   
 
However, moderator can 
edit and delete all postings. 
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21. When you are happy with your 
posting, scroll down the page and 
click on Post to forum. 

18. Click on Add a new 
discussion topic. 

19. Give your 
discussion a title. 

20. Then type, or copy and 
paste from Word, the details 
of your discussion topic. 
 
Remember: You can use 
Enlarge Editor to see a 
larger view of the text you 
are entering. 

How to… start a new discussion topic 
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22. The following 
message will 
appear. 
You can either click 
on Continue or wait 
a few seconds – the 
following screen will 
automatically 
appear. 

23. You will see 
your posting on the 
list when you return 
to the forum. 
 
If you wish to edit or 
delete your post, 
you can do so by 
clicking on the title 
of the post.  The 
following screen will 
appear. 

24. Click on Edit to make 
amendments, corrections etc. 
 
Remember: You have 30 
minutes in which to do this. 

25. If you wish to delete your posting, click on Delete. 
 
Don’t worry about deleting items by accident - you will 
always be asked if you are sure whether or not you want 
to delete anything. 
 
Remember: You have 30 minutes in which to do this. 
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Practitioners and the Community Forum 
 

If you are a: Utilisation of the Community Forum 

Teacher 
Educator 

1 Demonstrate tutor activity: either post a new topic or a reply to an existing 
topic on the Community Forum.  Display this to trainees to encourage them to 
utilise their own specialist Community Forums. 

2 Start a session with a Forum: periodically, use the first 15 minutes of a 
session to encourage trainees to read and engage with their own specialist 
Community Forums. 

3 Encourage trainees to use their Forum contributions to evidence 
achievement of ITE assessment criteria: For further details, see OurSubject 
and LLUK Units of Assessment: Information and Guidance for Teacher 
Educators and Initial Teacher Education Trainees. 

Practitioner 
applying for 
A/QTLS 
(Professional 
Formation) 

Community Forum contributions in which subject specialist pedagogy is 
discussed could be utilised as evidence for Personalised Element 1 – Subject 
Currency. 

Evidence of membership of and contribution to ASSOCiate Online 
demonstrates engagement with a wider community of practice, which could be 
used as evidence for Personalised Element 5 – Reflective Practice. 

Practitioner 
collating CPD 
activity records 

See Case Study below. 

ITE trainee Community Forum contributions can be utilised as evidence of achievement of 
many ITE assessment criteria, e.g. engaging with a wider community of 
practice, updating subject specialist knowledge, utilising new and emerging 
technologies.  For further details, see OurSubject and LLUK Units of 
Assessment: Information and Guidance for Teacher Educators and Initial 
Teacher Education Trainees. 

 

Case Study – ASSOCiate Online and CPD 

Sue is a Skills for Life practitioner with an Adult and Community Learning provider, specialising in 
the teaching of Numeracy.  She had a pedagogical dilemma about the teaching of the concept of 
prime numbers to a Level 2 Numeracy group.  She posted her thoughts on this in the Community 
forum, briefly outlining the strategies that she had employed and the difficulties her learners had 
encountered.  Other practitioners replied and suggested alternative strategies, which Sue critically 
evaluated.  She then tried some of these strategies out in her classes.  Her students responded 
particularly well to one of the strategies and their understanding, and hence their results, improved.  
She printed off the records of the Forum discussion and briefly wrote up the process to include this 
information in her CPD records for the IfL.  In doing so, Sue met the tripartite conditions that 
comprise the IfL’s definition of CPD; that is, that the practitioner must be able to provide evidence 
of:  

1. critical reflection on activity; 

2. impact on practice; 

3. impact on learners’ achievement and success. 

 


