ASSOCiate Online

Achieving Subject Specialist Online Communities

and providing subject support wherever you are

How to... Log in to OurSubject

1. Go to Oursubject at: hitp://oursubject.hud.ac.uk

2. Step 1: The first
step is to identify your

OurSubject

OurSubject Specialist Online Community

[ e—

lead institution.

Note: You only need
to complete Step 1
once. The system will
remember your lead
institution every time
you subsequently log
in on the same
computer.

You can find your
lead institution in two
ways.
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3. Note: On every page, there are
three small orange tabs. You do
not have to be logged in to use the
information in the tabs.

How to will take you to help
sheets with instructions on how to
use the tools in OurSubject.

The Site Map link takes you to a
list of subject specialisms and sub-
specialisms.

Contact us is for you to contact
directly the administration of
OurSubject. However, your first
point of call should always be the
named person within your lead
institution.
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4. You can use the drop-
down box. This provides a
list of all the institutions that

are members of OurSubject.

Select your lead institution
from the list.

L College
North West Prowvider Network Ltd
O L) Istoke on Trent Gailege
Suffolk New College
University of Bolton
University of East London
Lo [0 | University of Greenwich
University of Huddersfiskd
University of Lesds
University of Phymouth

Sector.

Derbyshire Adult Community education Service

QurSubject communities support exchanges of
ideas and experience across the Lifelong Learning
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O U rS u bj ECt 5. Or, if you dcln’t know

the lead institution, type
the name of your
institution. When you start
typing (if JavaScript is not
disabled) it will show a list
which contains the
characters you have typed
and you can select your
institution. If not, just type
the name of institution
press the ‘Find’ button.

QurSubject Specialist Online Community

ﬁh selectyaour lead institution j nor m

College of North East London
North Lindsey College

North West Kent College
North West Provider Network Ltd
Northern College

Norton Radstock Caollege

O U rS U bj ECt 6. Pressing thja ‘Find’

button will show any
matching institutions along
OurSubject Specialist Online Community Y;g:‘_tat!g]: tgl_tgft'ﬁ:?ead

| Itution. |

institution to see the login
page with appropriate
instructions.

'é:l!hl selectyour lead institution j Inu:nr‘t m

Click on the name of the

» College of Morth East London - Canterbury Christ Church University lead institution.

m Morth Lindsey College - University of Huddersfield

» Marth West Kent College - University of Greenwich In this example, for

m Morthern College - University of Huddersfield ‘Norton Radstock College’,
m Morton Radstock College - Bath Spa University he | institution link

m Morth West Provider Metwoark Ltd ) [orte) TS

‘Bath Spa University’ is
clicked.

8. Step 2: log in. —{ 7. Your lead institution will appear like this. If you are using
Your lead institution Ou I‘SUbJE the same computer, the last used login page will appear by
login method will default so that you don’t have to find it every time you want to
appear here. Wi el login (unless you have cleared the cookies of your browser).

\ Bath Spa University

Login to

9. Email: enter your
institutional/registered
email address. This
address has been provided
by your lead institution and
may not be your preferred
email address. To help, the
possible format(s) of the
address is provided below
the box.

Bath Spa University

Email:

Your Bath 5pa email address; Frad Bloggs might be
143025@bathspa.ac.uk or Fred.Bloggs@bathspa.org for
snample

Password:

‘Forgatten your username or passward?

e

Bath pa
University

Need help?

.
iy
S 4

N

10. Password: OurSubject wil == SN m
have sent your password to your I . _ |
institutional/registered email 10a. Non standard login: If the login
address. Enter your password I page displays custom instructions for |
in the box provided. Check that | logging in (e.g. Single Sign-ON ) please |
email account to see if you have | follow the on screen instructions. I
received a password. I I
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@ Bath Spa University & Find institutior Chse =)

Eligible for access

oy All in-service students at Bath Spa University”.
@ Login to

You local support
Bath Spa University Make sure your details are comrect at the student record system at your
University by contacting the Lifelong Leamning Admissions Officer on
01225 875680,

Email:
Emai . : : 5 e Teacher Educators delivering the programme of Bath Spa University
e e e B ) please contact Jim Crawley (J.Crawley@bathspa. 3c.uk) to amangs your

FREE aceess.

Password:

mregaTize pmor cazema—s e mmwEelT Partners

(" Cogin— N el AP
= Weston Super Mare College
= Weymouth College
i
11. Need help: If at any point you 12. You will find information to help you that is appropriate to your
need help with logging in, click lead institution, with contact details of those who can assist you.
here and a new window will open.

Bath Spa University w Find institution

2 Login to

Bath Spa University

Email:
“Your Bath Spa email address; Frad Bloggs might be
msozlst@hé’thspa.ac.ukarFrea.amggiéhatﬁs;.urgfm 13. Forgotten your username or password: If you
e have forgotten your username or password, click on
Bassword: this link
‘Forgotten your username or password?’ ’

- Meed help?

Forgotten password

14. Please follow the rest of
OurSubject = Login = Forgotten passward steps on screen.

Start with submitting your

1. Subrmit your email address that is registered with OurSubject. email address that is
2. Receive the first automatic email with a confirmation web link. /' registered with OurSubject.
3. Click that link to confirm it is YOU who requested the password. The follow the rest of the
4. Receive the second automatic email with a temporary password. steps on screen.
5. Change your temporary password at your nexd successful login.
B
s .
OB < 14a. Note: If you are using
Email address | 3 Non-standard login please

| use the Need help link for
I specific instructions.

Ok | Cancel | I
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15. Once you have logged in, you will
see the specialism(s) in which you are
enrolled. Click on the name of the
specialism to go to the subject area.

You are logged in as ASSOC Moderstor (Logout)

Site Hapi Contact

st Online Community

My specialisms
00. Demo Specialism This is & demonstration specialism for testing and training purposes
niv only. Mo member can be enrclled in or contribute to this specialism.

Wisitors to and members of the ASS0Ciate Online - OurSubject VLE
can acoess this specialism to preview the facilities that membership of
AS50Ciate Online - OurSubject VLE provides.

Search specialisms:[ |[(&o] All specialisms

ASSOCiate Online

Institute for Learning

. 17. All specialisms: Click on All

16. Search specialisms: You can use specialisms to browse all the subject
the search tool to search all subject areas on OurSubject.

areas. Type in a key word and click Go.
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