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Pro Forma for Observation of Other Teacher – Year 2
	Name of Course Member 

	Tutor observed / Location / Venue

	Date of Visit
	Time of Visit

	Class Observed
	Level

	Number of Students
	Topic

	Additional Information (relevant to the group)




	PLANNING AND PREPARATION 

(Aims / Outcomes / Scheme of Work ; Location, Facilities and Teaching Space; Strategies, Methods & Resources ; Meeting Learners’ and Programme’s Needs ; Inclusive Approaches; Assessment ; Evaluation; Active Participation; Use of ILT; Addressing Key Skills / LLN)

	

	STRUCTURE AND PROGRESS OF SESSION
(Sequence; Pace; Barriers / Problems Arising and Solutions Sought / Found; Teacher Activity; Student Activity; Time Management; Individualised / Group Teaching; Relevance / Appropriateness of Content / Activity; Inclusive Approaches)

	

	INTERACTION

(Individual / Group Dynamics; Communication; Management of Content / Activity / Resources / Group / Individuals; Relationships / Rapport; Inclusive Approaches ; Learning Taking Place )

	

	SPECIALIST COMMENTS
(Where the observation is of a colleague in your specialist area, comment on the ways in which the teaching reflected current industry /  subject knowledge, methods and resources used and specialist area pedagogy 

	

	DISCUSSION WITH OBSERVED TEACHER (You should find time after the session to discuss with the observed teacher the planning and delivery of the session)

	

	OVERALL EVALUATIVE COMMENTS (include key learning points that you can take into your own teaching)

	Key learning points for your own teaching:




Signed (Trainee):







Date:
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