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C&G 7303/ 7304/ 7305             
	Name of candidate
	
	Date

	Aim of session

(as on session plan)


	
	Length of session

	A total of 3 hours

must be observed

over a minimum of

3 occasions
	Minimum length of

delivery/observation is

30 minutes.


	Length of

observation


	

	Preparation

	Did the candidate
	Y/N
	Comments

	check the environment and resources beforehand?
	
	

	take into account any health & safety issues?
	
	

	ensure there were enough resources for all learners?
	
	

	have a session plan to show:  aim/objectives/learning outcomes?
	
	

	Delivery
	Y/N
	Comments

	deliver an introduction, main content and conclusion?
	
	

	establish and maintain a rapport with the individual/group?
	
	

	demonstrate knowledge of their subject?
	
	

	take into account different learning styles, eg VARK?
	
	

	use a range of activities


	
	

	communicate appropriately and effectively?
	
	

	manage the session appropriately and effectively, eg dealing with disruptions?
	
	

	appear confident and professional?
	
	

	take into account entitlement, equality,

differentiation, inclusivity and diversity?
	
	

	integrate the Minimum Core into their delivery?
	
	

	Monitoring
	Y/N
	Comments

	ask questions and involve the  individual/group where relevant?
	
	

	give positive feedback where relevant?
	
	

	summarise the session?


	
	

	achieve their aim/objective/learning

outcomes?
	
	

	clear the area afterwards?


	
	

	complete relevant records?


	
	

	Identify opportunities for

learners to provide feedback?
	
	

	evaluate their session?


	
	

	Give examples of how learning took place:


	Overall feedback:
Areas for development




Observer signature: …………………..………… Name: ……….………..……………... Date: ……………
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